Authors’ Guide for Submission of Full Papers
Authors are kindly requested to submit their final papers electronically in MS Word format (not
PDF) so that they can be copy-edited by the Abstracts and Paper Review Committee members.
Please follow the format meticulously so that the preparation of the Conference
Proceedings is not delayed.
The paper should be in English and should have the A4 paper format. See more details below:
Length of the paper: 4 000-5 000 words (Maximum)
Font Type: Times New Roman
Font Style: Normal
Font Size: 12 and bold for Headings; 12 and bold for second level; and 12 for other text as
illustrated below
Left Margin: 2.54 cm, or 1 inch
Right Margin: 2.54 cm, or 1 inch
Top Margin: 2.54 cm, or 1 inch
Bottom Margin: 2.54 cm, or 1 inch
Line Spacing: 1.0
The Sample format of the paper is provided in the following pages:
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TITLE OF THE PAPER
Name SURNAME1, Second author Name SURNAME2
1.

Organisation, Address, City, Country
Email:

2.

(same information and style for additional authors)

Abstract
Abstracts should contain no more than 350 words, and presented in Times New Roman in 12pt.
Write concisely and clearly. The abstract should reflect only what appears in the original paper.
Keywords
4 or 5 keywords arranged alphabetically, should be included, each separated by a semicolon.
1. Headings
Headings should be numbered as illustrated, and presented in bold Times New Roman at 12pt.
1.1 Second level headings
Second level section headings should be 12pt bold Times New Roman numbered as shown.
1.1.1 Third level headings
Third level section headings should be 12pt normal Times New Roman numbered as shown.
The main text of the paper should be presented in 12pt Times New Roman single line spaced
with full justification. The paper should be presented in single column, one side format.
Images and Tables
Any images or tables should be included in the document at the position the author wishes them
to appear but ensure that you do not leave blank spaces unnecessarily. They should be centred
with respect to the text and provided with a numbered caption. Caption text for images should be
below the image and those for tables should be above the table, in Times New Roman 10pt, e.g.:
Figure 1: Title of the figure
Table 1: Title of the table
Please Note: Authors’ brief biographies should be presented in Times New Roman in 12pt,
single line spaced with full justification. For papers with more than one author each biography
should be a maximum of 100 words and in separate paragraphs.
Citation Style
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The paper should follow Harvard Referencing Style (see page 3 for the citation guidelines).
Complete bibliographical details of the same author should be provided in the Reference section
of the paper. All the references should be promptly included and alphabetically provided in the
Reference Section at the end of the paper.
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